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Abstract

The research concerned the study of the design of an administrative information system
using Excel program, accurate equations and special functions of the program. The system is
easy to design. The designer took into consideration the individuals who will deal with the
system from different certificates and qualifications. Based on the civil service law to
calculate vacations, The mechanism of the leave system and how to enter data and show the
required results.

The research aims at clarifying the concepts of design of the system in order to be able
to benefit from it and the wide scope of work under it and correcting the mistakes of the
manual system in order to serve the employees to the maximum benefit and achieve the goals
that were designed for them. Accurate calculation, speed and ease of reports extraction and
research in system information to facilitate decision-making, the study reached a set of

conclusions and in light of which a set of proposals and recommendations were put forward.
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